Advanced Computer Applications
(CPTG 2201)

Spring 2012
GENERAL INFORMATION

Instructor:   


 

E-Mail/Website/Phone:
 

Dr. Shakil Akhtar



sakhtar@clayton.edu 







678-466-4444






MyITLab: http://www.myitlab.com
Office/Office Hours:     


Class Hours/Location:
 

Office location: UC 335


MW 9-9:50 am; UC 267
 

TR 6:15-8 pm, T 9:15-10:15 pm

CRN: 23906
 





MW 12:45-2 pm; UC 322

 





CRN: 23910
NOTE: Please use the following section ID for registering on myitlab:
CRN: 23906; CRSABTY-72671

CRN: 23910; CRSABER-72672
CATALOG DESCRIPTION

This course provides detailed coverage of common computer software applications used in business and industry. It assumes that the student is conversant with basic computer skills and builds on that base. Emphasis is on the application of advanced features of electronic spreadsheets, word-processing and presentation graphics; the fundamentals of database systems; use of the Internet for research. Prerequisite(s): Math 1101

TEXTBOOK
Bundled Packet contains

GO With Powerpoint 2010 Volume 1

GO With Access 2010 Volume 1
GO With Excel 2010 Volume 1

MyITLab Access Code
COURSE OBJECTIVES
Students are expected to obtain a developing level of mastery of spreadsheet and database computer applications.  Students will demonstrate an emerging level of knowledge of spreadsheet and database software applications.   Students should show potential to perform independently.   Students should be aware of the skills required to be successful using spreadsheet and database software. Course objectives are listed for each program outcome:


1) Use and apply current IT discipline-related concepts and practices.
-
Students will create and format professional looking spreadsheets.

-
Students will apply and use a variety of spreadsheet formulas and functions.

-
Students will create charts and graphs based on spreadsheet data.

-
Students will apply “what-if” and other analysis tools to explore multiple solutions. 

- Students will sort and filter spreadsheet data.

-
Students will effectively apply basic relational database concepts.

-
Students will define database table structures and data relationships.

-
Students will employ mechanisms to create and maintain a database. 

-
Students will practice database query techniques and demonstrate simple SQL queries.

-
Students will create simple database forms and reports.

-
Students will relate the process of importing and exporting data.


8) Communicate effectively and efficiently.

-
Students will effectively use text and graphics in presentations

-
Students will employ effective presentation elements.

(1) And (8) are BIT Program Outcomes.
TOPICAL OUTLINE

	Week
	Topic

	1
	Course Introduction and MyITLab


	2-5
	Powerpoint; 2 Myitlab quizzes


	6-7
	Introduction to Excel
Midterm Exam Review and Midterm Exam

	8-11
	Excel; 2 Myitlab quizzes


	12-15
	Access; 1 Myitlab quiz

	16
	Final Exam


GRADING

MyITLab Homeworks and Assessments:
45%
Myitlab Quizzes:



15%
Mid-term Exam:



15%
Final exam:




25%
Note that there will be a MIDTERM EXAM and a FINAL EXAM. These exams will be written exams on GAView.

No MAKEUP or ALTERNATE exams are expected in this course. Arrangements must be made IN ADVANCE if for some valid reason allowed by the university you cannot take an exam at the scheduled time. Examples of such reason could be a medical emergency (with valid documentation). As a general guideline for letter grade, following table will be used:

	Letter Grade
	Percentage

	A
	90-100%

	B
	80-89%

	C
	70-79%

	D
	60-69%

	F
	Below 60%


ACADEMIC STANDARDS and ATTENDANCE

Clayton State University does not condone cheating, plagiarism, or other forms of academic dishonesty. The student handbook contains further information and guidelines. Attendance is required. The student will be responsible for any material covered in his/her absence.
Students are expected to uphold the school's standard of conduct relating to academic honesty. Students assume full responsibility for the content and integrity of the academic work they submit. The guiding principle of academic integrity shall be that a student's submitted work, examinations, reports, and projects must be that of the student's own work. Students shall be guilty of violating the honor code if they:
1. Represent the work of others as their own.
2. Use or obtain unauthorized assistance in any academic work.
3. Give unauthorized assistance to other students.
4. Modify, without instructor approval, an examination, paper, record, or report for the purpose of obtaining additional credit.
5. Misrepresent the content of submitted work.
The penalty for violating the honor code is severe. Any student violating the honor code is subject to receive a failing grade for the course and will be reported to the Office of Student Affairs. If a student is unclear about whether a particular situation may constitute an honor code violation, the student should meet with the instructor to discuss the situation. 
ITP CHOICE
All students at CCSU are required to state that they have on-demand access to a notebook computer that meets the recommended hardware/software specifications that have been established by Clayton State faculty. Academic penalties may be incurred for not meeting this requirement. Refer to the ITP Choice website for specifications and FAQs: http://itpchoice.clayton.edu/  

DISABILITY STATEMENT
Students with disabilities who require reasonable accommodations need to register with Disability Services (DS) in order to obtain their accommodations. You can contact them at 678-466-5445 or disabilityservices@clayton.edu. If you are already registered with DS and are seeking accommodations for this course, please make an appointment with your instructor to discuss your specific accommodation needs for this course and provide your accommodations letter. 

OPERATION STUDY 

At Clayton State University, we expect and support high motivation and academic achievement. Look for Operation Study activities and programs this semester that are designed to enhance your academic success such as study sessions, study breaks, workshops, and opportunities to earn Study Bucks (for use in the University Bookstore) and other items.

