Mentoring Guidelines for the WEST Math Mentoring Program 2008-09
GOAL: To advance the academic and professional growth of the student.
1. Meet on a regularly appointed basis with your mentee. (Method to be mutually agreed upon by mentor and mentee – in person or e-meeting, may take advantage of mentoring via Angel).  Keep your appointments.
2. Find out:

· The mentee’s field of study 

· What courses are required in student’s program to earn an Associates degree from Brookdale Community College (College catalog)

· Future plans of the student – transfer, employment, etc

· If the student is a STARS student or has any scholarships at this time, past or future

· The student’s background – high school attended, why chose this field of study, etc.

· How far along in the program the student is 

· How the student has been performing to date – over the past semesters (I can pull up a transcript if the student wishes)

· Which counselors work with students in the field of your mentee

· Which counselors your mentee has worked with in the past and prefers or is comfortable with

· Any particular issues/concerns the student may have

3. Expose the student to professional organizations in her field and encourage her to join.       Encourage her to read publications of those organizations. If you have any publications from those organizations, you may lend her some to read or copy articles from it and give to her.

4. Expose the student to clubs and organizations on campus, encourage her to join AND to hold an office.
5. Treat the student with patience, support and respect: assist the student to conduct herself in a safe and professional manner
6. Give honest and timely feedback to student and keep communication channels open.  Provide direction without taking over or dictating.

7. Keep a log of meetings with your mentee, including the topic and the outcome.

WEST Mentor Partnership Program (1)

FACULTY CONTRACT
Name:

Email/Phone:

Field of Study:

Mentee’s Name:

List 3 Goals/Objectives you have of the mentoring partnership:

1.

2.

3.

· I will keep appointed meetings with my mentee on a regularly scheduled basis. (Frequency and style to be mutually determined by mentor and mentee.) 

· I will be aware of my mentee’s course selections this academic year.

· I will listen carefully to my mentee’s needs .

· I will conduct myself in a professional manner at all times with my mentee.

· I will be open to suggestions regarding discussions of future study or employment with my mentee.
· I will keep a log of our mentor-mentee meetings with indications of topics discussed and outcomes.

· If I find that I cannot fulfill the mentoring responsibilities for the academic year, I will find a suitable replacement and discuss this with W.E.S.T. advisors.

Contact information: 
Arminda Wey 

awey@brookdalecc.edu
732-224-2169

Catherine Holl-Cross
choll@brookdalecc.edu 
732-224-2397
WEST Mentor Partnership Program (2)

FACULTY CONTRACT
Name:

Email/Phone:

Field of Study:

Mentee’s Name:

List 3 Goals/Objectives you have of the mentoring partnership:

1.

2.

3.

Were your Goals/Objectives met this year through the mentoring partnership?

Explain.

Suggestions for improvement:

Contact information: 
Arminda Wey 

awey@brookdalecc.edu
732-224-2169

Catherine Holl-Cross
choll@brookdalecc.edu 
732-224-2397
W.E.S.T.  Math-Mentor Program Process Evaluation
Please share your thoughts and comments about what is working and what is not working regarding the WEST  Math-Mentoring Program.  Expand on any issue listed below and mention any other issues you feel are relevant and/or can improve the project.
1. Is the communicating strategies employed between you and your mentee successful?

2. Are the personalities of the mentor and mentee a complimentary match?

3. Is communication and involvement with counselors successful?

4. Are the guidelines clear enough for you as a mentor?

5. Are the objectives understandable and attainable?

6. Please share any other thoughts that you think would improve the program.

